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Coimisiun na Scruduithe Stait
State Examinations Commission

Corr na Madadh, Baile Atha Luain, Co. na hlarmhi
Cornamaddy, Athlone, Co. Westmeath.

S55/16

TO: THE SCHOOL AUTHORITY NAMED IN THE ADDRESS.

LEAVING CERTIFICATE 2017

DESIGN AND COMMUNICATION GRAPHICS - STUDENT ASSIGNMENTS

The accompanying Instructions to Candidates provides clarification to all candidates of the procedures to be
followed in the selection and execution of the student Assignment for Design and Communication Graphics,
Leaving Certificate Examination 2017.

th
The completion date for the Student Assignment is Friday 20 January 2017. The detailed arrangements for
the completion and submission of the student assignment are set out below.

In the interest of inter-candidate equity, it is required that each candidate submits a separate and distinct project
for the purposes of assessment. The assistance of School Authorities and teachers of Design and
Communication Graphics in maintaining the integrity of the assessment process is very much appreciated by
the State Examinations Commission.

In the case of repeat candidates, a project must be undertaken and presented for assessment.

Arrangements for the completion and submission of the student assignment

The completion date for the DCG student assignment is 20" January 2017. As examination candidate numbers
will not be available at this time, students should use their name and date of birth as a means of identification
on their design portfolio and on the main folder contained on the CD/USB. The name of this folder should be
in the following format “DCG SA 2017 (Student Name Date of birth)”. E.g. “DCG SA 2017 (John Smith
04-07-1998)”. Please note the use of dashes in the date of birth format.



The completed assignment should then be securely stored by the school until such time as the documentation
for submission of the assignments is received in the school from the State Examinations Commission.

N.B. No further work should be undertaken on the assignment after 20™ January 2017 as to do so would
render the assignment invalid and could lead to marks being withheld.

The submission date of the DCG student assignment to the SEC will be late February, with a specific date to be
confirmed in due course.

On receipt of the submission documentation, the following procedure should be followed under the supervision
of the teacher.

1. The class teacher should return the completed work to each student who will confirm that it is their
assignment.

2. Each candidate should write their number on the outside of the CD/USB and on the first page of the
design portfolio. A permanent marker should be used on the CD and not a label.

3. Candidates should then place their design portfolio and CD/USB inside the grey candidate envelope,
write their candidate number, school name and roll number on the outside of the envelope and seal it.

4. The candidate should then hand the sealed envelope to the class teacher for submission to the State
Examinations Commission (SEC) for assessment and to sign the form P2.

In the past, a small number of CDs/USB flash drives have been damaged while in transit to the SEC. In these
instances it was necessary to contact individual schools during the summer months to retrieve backup copies
of candidate files. In order to minimise inconvenience to schools and teachers, the SEC request that schools
submit on DVD/USB flash drive(s) a separate master copy for each level, higher and ordinary, containing a
copy of the electronic files presented by all candidates at that level in the school. Each master copy should be
enclosed in the transmission envelope containing the Student Assignments for the appropriate level.

N.B. Candidates must still submit their own work on individual CD/USB flash drives as outlined in the
‘Instructions to Candidates’. Schools are also required to retain a backup copy of all files submitted by the
candidates as instructed.

The normal procedure for submission of the assignments to the SEC should then be followed. The submission
documentation will issue to schools mid-February.

Please ensure that this notice is brought to the attention of the teachers of Design and Communication Graphics
and that each candidate obtains a copy of the enclosed Instructions to Candidates.

Finbarr Connolly
Executive Officer
September 2016

Telephone: +353-90-6442752.  Fax: +353-90-6473080. Web: www.examinations.ie.  E-mail: finbarr.connolly@examinations.ie
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CHUIG: UDARAS NA SCOILE ATA AINMNITHE SA SEOLADH

SCRUDU NA HARDTEISTIMEIREACHTA, 2017

GRAFAIC DHEARAIDH AGUS CHUMARSAIDE - TASC AN DALTA

Sna Treoracha d’Iarrthdiri ata leis seo ta soiléiri do na hiarrthéiri uile ar an n6s imeachta até le leandint agus
Tasc an Dalta a roghnu agus a chur i gcrich don Grafaic Dhearaidh agus Chumarsaide i Scradd na
hArdteistiméireachta in 2017.

Ni moér Tasc an Dalta a bheith curtha i gcrich faoi Dé hAoine, 20 Eandir 2017. T4 mionchur sios ina dhiaidh
seo ar na socruithe i gcomhair chur i gerich agus sheoladh isteach Thasc an Dalta.

Mar mhaithe le cothromas idir na n-iarrthoiri, ni mér do gach iarrthdir tionscadal ar leith a chur i lathair
le haghaidh measand. Is mér ag Coimisitn na Scruduithe Stait cabhair na nUdaras Scoile agus mhuinteoiri
na Grafaice Dearaidh agus Cumarséide le proiseas an mheasunaithe a choinneail slan.

Ni mor d’iarrthéiri atd ag déanamh na hArdteistiméireachta athuair tionscadal a dhéanamh agus a chur i lathair
le haghaidh measand.

Socruithe chun Tasc an Dalta a chur i gcrich agus a sheoladh isteach

Ni mor Tasc an Dalta a bheith curtha i gcrich faoi Dé hAoine, 20 Eanair 2017. O tharla nach mbeidh
scriduimhreacha na n-iarrthoiri ar fail an trath sin, ba choir do na hiarrthdiri a n-ainm agus a ndata breithe

a usaid mar mhodh aitheantais ar a bhfilltean dearaidh agus ar an bpriomhfhilltean ar an dluthdhiosca/USB. Ba
choir go mbeadh teideal an fhilltedin ar an dlGthdhiosca/USB san fhormaid seo a leanas: “DCG SA 2017
(Ainm an Dalta Data Breithe)”, e.g. “DCG SA 2017 (Sean Mac Gabhann 04-07-1998)”. Tugtar faoi deara an
uséid a bhaintear as fleiscini sa data breithe.



Ni mdr don scoil an tasc criochnaithe a stérail go sabhailte ansin go dti go bhfaigheann an scoil an chaipéisiocht
0 Choimisitn na Scraduithe Stait chun na tascanna a sheoladh isteach.

N.B. Ni céir aon obair bhreise a dhéanamh ar an tasc tar éis 20 Eanair 2017 mar nach mbeadh an tasc
baili da ndéanfai agus go bhféadfai na marcanna a choinneofai siar da bharr.

Beidh Tasc an Dalta sa Ghrafaic Dhearaidh agus Chumarséide le seoladh chuig Coimisiin na Scraduithe Stait
i dtreo dheireadh mhi Feabhra. Cuirfear an data cinnte in iul in am tratha.

Nuair a bheidh an chaipéisiocht ar fail chun na tascanna a chur isteach, ni mér an nds imeachta seo a leanas
a leantint faoi mhaoirseacht an mhdinteora.

1. Ni mor don mhainteoir an obair chriochnaithe a thabhairt ar ais do gach dalta a dheimhneoidh gur leis
fein an tasc.

2. Ni mor do gach iarrthéir a uimhir a scriobh ar an taobh amuigh den dluthdhiosca/USB agus ar an
gcéad leathanach den fhilltedn dearaidh. Ba chéir marcdéir buan a Gsaid ar an dluthdhiosca. Ni coir
lipéad a Uséid.

3. Ni mor do na hiarrthéiri ansin a bhfilltean dearaidh agus a ndluthdhiosca/USB a chur isteach i gclidach

liath an iarrthora, a scraduimhir, ainm na scoile agus uimhir rolla na scoile a scriobh ar an taobh amuigh
den chlidach agus é a shéalu.

4. Ni mor don iarrthoir ansin an clidach séalaithe a thabhairt don mhuinteoir ranga lena sheoladh chuig
Coimisiun na Scrdduithe Stait i gcomhair measinu agus an fhoirm P2 a shinid.

San am a chuaigh thart, rinneadh damadiste do roinnt bheag dlGthdhioscai/USB agus iad ar a mbealach chuig
CSS. B’¢éigean sna casanna sin dul i dteagmbhail le linn mhionna an tsamhraidh leis na scoileanna airithe a bhi

i gceist le coipeanna cultaca de chomhaid na n-iarrthoiri a fhail. Mar mhaithe le cur isteach a laghad agus is
féidir ar na scoileanna agus ar na muinteoiri, ta CSS ag iarraidh ar na scoileanna maistirchoip ar leith a sheoladh
isteach ar DVD nd ar USB (nios mo na ceann amhain mas g4) le haghaidh gach leibhéil ar leith, Ardleibhéal
agus Gnathleibhéal, ar a mbeidh c6ip de chomhaid leictreonacha na n-iarrthdiri uile ar an leibhéal sin sa scoil.
Ba chdir gach maistirchoip ar leith a chur isteach sa chlidach ina seolfar isteach Tascanna na nDaltai ar an
leibhéal abhartha. N.B. Ni mor do na hiarrthoiri a gcuid oibre a chur isteach ar dhluthdhiosca/USB ar leith

i gconai mar a mhinitear sna Treoracha d’larrthéiri. Ni mor do na scoileanna céip chiltaca a choinneail

de na comhaid go léir a sheolann na hiarrthdiri isteach, mar a mhinitear sna treoracha.

Ni mdr an gnathnds imeachta maidir le tascanna a chur isteach chuig an gCoimisian a leantint ansin. I lar mhi
Feabhra a eiseofar chuig na scoileanna an chaipéisiocht a theastaionn chun tascanna a chur isteach.

larrtar oraibh a dheimhnid, le bhur dtoil, go gcuirfear an fogra seo ar a stile do mhuinteoiri na Grafaice
Dearaidh agus Cumarsaide agus go bhfaighidh gach iarrthdir coip de na Treoracha d’Iarrthéiri ata leis seo.

Finbarr Connolly
Oifigeach Feidhmiuchain
Mean Fomhair 2016
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