University of Dublin, Trinity College     Revised Assessment and Examination Procedures (UG)

                                                                                                              APPENDIX F


Guidelines for students and staff on the modification of examination and assessment arrangements for students with disabilities.

The University of Dublin, Trinity College Dublin is committed to ensuring that its examination system (undergraduate and taught postgraduate programmes) as far as possible enables students with disabilities to compete equally with their non-disabled peers. College will endeavour to ensure that its examination procedures are effective in assessing the knowledge and abilities of such students, whilst at the same time ensuring the maintenance of academic standards. 

The definition of disability (see Appendix 1), used in Equality legislation (e.g. Equal Status Act 2000), will be the one applied to College. 

1.
Introduction 

These guidelines set out the arrangements for organising the effective assessment of students with disabilities and/or other special needs. For University staff to respond appropriately to recognised student needs, it is crucial that those with disabilities and/or other special needs inform the University in good time in the manner indicated by these guidelines. 

2.
College Policy and Regulations 

(i) Wherever possible, students with disabilities should undertake the same assessments as others undertaking the course. The usual way of taking disability into account will be to vary the assessment conditions. For example, the time allowed for the examination may be extended or the examination paper may be presented in an alternative form. 

(ii) If a student is unable, through disability or specific learning difficulty, to be assessed by the usual methods prescribed for the course, the Senior Lecturer may vary the method in consultation with the Head of Department as appropriate bearing in mind the objectives of the programme and the need to assess the student on equal terms with other students.

(iii) It is the student’s responsibility to ensure that the College is aware of his or her disability and to apply for any variation in assessment conditions, which he or she may wish to claim. Please refer to the College Code of Practice for students with disabilities for further information: http://www.tcd.ie/disability/docs/pdf/Code%20Of%20Practice%20Final.pdf
Students wishing to submit a claim for special assessment conditions must do so in accordance with any procedures laid down by the University/Department in good time and certainly before any deadlines, which may be established for this purpose. Any such claim must also be supported by acceptable evidence of disability (see appendix F1).
These guidelines should be read in conjunction with the College Calendar page G5 (General Regulations and Information). 

3.
Procedures for determining strategies for alternative assessment 

Where possible, specific arrangements will be identified at the beginning of the course. However, it is recognised that this is not always possible; there may be changes in the effect of a disability; a student may only have become aware of the disability after they have begun their studies. These Guidelines are provided to outline what a student can typically expect.  

Provisions beyond these guidelines can only be given in exceptional circumstances and must be requested through a student’s Disability Officer.  All students registering with Student Disability Services (SDS) must provide relevant evidence. Reasonable Accommodations (RAs) will only be granted if the documentation provided by the student properly identifies the deficits/difficulties that need to be compensated for.  

Students should make requests as early as possible in the academic year and to ensure the Examinations Office can set up your accommodations for examination purposes the following deadlines are applied:

a. Michaelmas tests/examinations – Friday of Week 6, Michaelmas Term

b. Hilary tests/examinations - Friday of Week 6, Hilary Term

c. Annual examinations - Friday of Week 1, Trinity Term

d. Supplemental examinations –end of 2nd week of August.

Students registering with Student Disability Services after these deadline dates will be accommodated in subsequent examinations. 

4. 
Notification of Examinations/Tests

A single venue for students with extra time will be allocated.  This venue will be clearly indicated on all departmental examination timetables so that students are made aware of it. SDS will also inform students of this procedure in person and email in advance of all examinations. 

Individual timetables would only be required for students with other special accommodations.  The onus is on students with additional accommodations to contact the Disability Service to collect their timetable. The Examinations Office will send a copy of the student’s timetable to Student Disability Services. This will be available for collection from the Executive Officer, Student Disability Services, Room 2054, The Arts Building one week in advance of the student’s first examination/test.
4.1
Failure to avail of additional arrangements 

Students who fail to avail of additional examination arrangements at the first sitting of any examination session will automatically be excluded from subsequent special arrangements in that examination session. In this instance, students will be accommodated in the main examination venue where their examinations normally take place.

Students who fail to avail of these additional arrangements should contact Student Disability Services following this examination period to renegotiate access to additional arrangement.

5. 
Anonymous Marking

College has a policy of anonymous marking for all students in examinations. Students with disabilities are, as far as possible, marked anonymously unless they request otherwise. Use of an alternative format for answering questions may, however affect the anonymity of the student. The College Council adopted this measure (see 41/B – 08/12/1999) to allow students with disabilities to be identified to the examiner.
5.1 Students with dyslexia and/or specific learning difficulties
Students with dyslexia and/or specific learning difficulties may identify themselves by way of a stick on label which has the following information ‘This student with dyslexia/specific learning difficulty is registered with Student Disability Services’. It is the student’s responsibility to manage this process of identification. Stick-on labels for a students answer book will be provided by Invigilators in the examination venue.

5.2 Students who are deaf 

Students who are deaf may identify themselves by way of a stick on label on their answer book which has the following information ‘This student who is deaf or has a significant hearing impairment is registered with Student Disability Services.’ It is the student’s responsibility to manage this process of identification. Stick-on labels for a students answer book will be provided by Invigilators in the examination venue.

5.1 Miscellaneous

Students must bring their College ID card to every examination session.

